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Houston School District 
 
Beginning on Monday, April 18, 2011, the Office of the State Auditor’s Performance Audit Division (PAD) 
performed a limited review of the accuracy and reliability of student data transmitted to the Mississippi 
Department of Education for the purpose of determining funding for local school districts.  OSA reviewed the 
following: 
 
Student Enrollment  

1. I determined whether there is a written policy on enrollment requirements and procedures at each 
school.  As a result, I found the following: 

 
Houston School District does have written policy on enrollment requirements and procedures. 

 
2. I determined whether the number of students enrolled in school is being accurately reported.  As a result, 

I found the following: 
  

   Houston School District is reporting the number of students enrolled accurately. 

 

3. I determined whether the school is following policy regarding student enrollment records.  As a result, I 
found the following: 

 
Houston High is not following policy regarding student enrollment.  Of the records reviewed, 11 

 out of 25 had missing, incomplete, or invalid proof of residency.  
 

Houston Middle is not following policy regarding student enrollment. Of the records reviewed, 
13 out of 23 had missing, incomplete, or invalid proof of residency.  

 
Houston Lower Elementary is not following policy regarding student enrollment.  Of the records 
reviewed, 6 out of 23 had missing, incomplete, or invalid proof of residency.  

 
Houston Upper Elementary is not following policy regarding student enrollment.  Of the records 
reviewed, 7 out of 21 had missing, incomplete, or invalid proof of residency.  

 
4. I determined whether the selected student’s information is in the student package and is the same as the 

information kept in the student’s record.  As a result, I found the following: 
 

  At Houston High and Lower Elementary the selected student’s information in the student 
package is the same as the information kept in the student’s record. 
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 At Houston Middle, the selected student’s information in the student package is not the same as 

the information kept in the student’s record.  Of the records reviewed, 2 out of 23 student’s 
information did not match information in the student package. 

 
 At Houston Upper Elementary, the selected student’s information in the student package is not 

the same as the information kept in the student’s record.  Of the records reviewed, 8 out of 21 
student’s information did not match information in the student package. 

 
 

Student Attendance/Absenteeism 
1. I determined whether there is a written policy on monitoring and reporting student absences.  As a 

result, I found the following: 
 

Houston School District does have a written policy on monitoring and reporting student 
absences. 
 

2. I determined whether the school is following policy regarding attendance and absenteeism.  As a result, I 
found the following: 

 
 Houston High is not following policy regarding attendance and absenteeism. Of the excuses 

reviewed, 14 out of 15 did not contain enough information to actually validate the excused 
absence. 

 
 Houston Middle is not following policy regarding attendance and absenteeism. Of the excuses 

reviewed, 14 out of 15 did not contain enough information to actually validate the excused 
absence, and 1 out of 15 did not have a valid excuse on file. 

 
 Houston Lower Elementary is not following policy regarding attendance and absenteeism.  Of 

the excuses reviewed, 2 out of 18 did not contain enough information to actually validate the 
excused absence; and 1 out of 18 did not have a valid excuse on file. 

 
 Houston Upper Elementary is not following policy regarding attendance and absenteeism.   Of 

the excuses reviewed, 19 out of 20 did not contain enough information to actually validate the 
excused absence; and 1 out of 20 did not have a valid excuse on file. 

 
 
Graduation – THIS IS ONLY PERFORMED AT SCHOOLS WITH A 12TH GRADE 

1. I determined whether graduation requirements are being met.  As a result, I found the following: 
 

All students selected at Houston High met graduation requirements. 
 
2. I determine whether all graduation records were complete.  As a result, I found the following: 
    

At Houston High, all graduation records were not complete.  Of the records reviewed, 9 out of 
  9 student records reviewed did not have the Summary of High School Units section completed.  
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School Attendance Reporting 

1. I determined whether the school is following policy regarding the reporting of unexcused absences.  As 
a result, I found the following: 

 
Houston High is not following policy regarding the reporting of unexcused absences. Of the 
records reviewed 10 out of 18 students reviewed were not reported after accumulating five (5) or 
more unexcused absences, and 6 out of 18 students reviewed were not reported in a timely 
manner as specified by law after accumulating five (5) or more unexcused absences. 

 
Houston Middle is not following policy regarding the reporting of unexcused absences. Of the 
records reviewed, 10 out of 20 students reviewed were not reported after accumulating five (5) or 
more unexcused absences, and 8 out of 20 students reviewed were not reported in a timely 
manner as specified by law after accumulating five (5) or more unexcused absences. 

 
Houston Lower Elementary is not following policy regarding the reporting of unexcused 
absences. Of the records reviewed 1 out of 22 students reviewed was not after accumulating five 
(5) or more unexcused absences, and 4 out of 22 students reviewed were not reported in a timely 
manner as specified by law after accumulating five (5) or more unexcused absences. 

 
Houston Upper Elementary is not following policy regarding the reporting of unexcused 
absences. Of the records reviewed, and 7 out of 20 students reviewed were not reported after 
accumulating five (5) or more unexcused absences, and 9 out of 20 were not reported in a timely 
manner as specified by law after accumulating five (5) or more unexcused absences. 

 
2. I determined whether the school attendance officer is following policy regarding reporting of unexcused 

absences.  As a result, I found the following:    
 

Houston High, Middle and Lower Elementary attendance officer is not following policy 
regarding the reporting of unexcused absences.   
 
Houston Upper Elementary attendance officer is following policy regarding the reporting of 
unexcused absences. 

 
 
Reporting of Suspensions 

1. I determined whether the school is following policy regarding the reporting of suspensions.  As a result, 
I found the following: 

    
Houston High, Middle and Lower Elementary are following policy regarding the reporting of 
suspensions. 
 
Houston Upper Elementary is not following policy regarding the reporting of suspensions.  Of 
the suspensions reviewed, 4 out of 4 were not reported to the school attendance officer when 
they occurred as required by law. 
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Fixed Assets
1. I determined whether the school/district is following policy regarding the management of fixed assets.

As a result, I found the following:

I determined that Houston High is not following policy regarding the management of fixed
assets. Of the records reviewed, / out of 26 items selected was on loan against district policy.

Houston Middle, Lower and Upper Elementary are following policy regarding the management
of fixed assets.

At Risk Program
1. I determined whether the school is following policy regarding the free/reduced lunch program. As a

result, I found the following:

Houston High is not following policy regarding the free/reduced lunch program. Of the lunch
forms reviewed, 6 out of 22 were incomplete, 1 out of 22 was not coded with the appropriate
lunch status in MSIS, and 1 out of 22 was not reported to MSIS.

Houston Middle is not following policy regarding the free/reduced lunch program. Of the lunch
forms reviewed, 9 out of 23 were incomplete, 1 out of 23 was not coded with the appropriate
lunch status in MSIS, and 1 out of 23 was not properly reported to MSIS.

Houston Lower Elementary is not following policy regarding the free/reduced lunch program.
Of the lunch forms reviewed, 16 out of 27 were incomplete, and 2 out of 27 were not reported to
MSIS.

Houston Upper Elementary is not following policy regarding the free/reduced lunch program.
Of the lunch forms reviewed, 10 out of 24 were incomplete, 1 out of 24 was not coded with the
appropriate lunch status in MSIS, and 2 out of 24 were not reported to MSIS.

Please be advised, a copy of this report is made available to the Mississippi State Board of Education and
the Commission on School Accreditation as an element of review for administering the State
performance-based accreditation system for public schools. As a result, any adverse findings in this
report may affect your accreditation status. I would like to thank you for taking time out of your busy
schedule to discuss the results of the review in your district. Copies of all audit exceptions are available upon
your request. Please submit formal comments regarding the audit to me, at P.O. Box 1151, Ackerman, MS
39735, within one week from today. If you have questions or comments, please feel free to contact myself or
Keyla Bradford, Project Manager, at 601-576-2800.

By signing below you agree that you have received a copy of this report and a brief explanation of the
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Please	  consider	  the	  following	  our	  formal	  response	  to	  findings	  from	  our	  audit:	  
	  
Student	  Enrollment	  
	  

1. No	  findings	  
	  

2. No	  findings	  
	  

	  
3. Proof	  of	  Residency	  –	  audit	  finding	  that	  Houston	  Lower,	  Upper,	  Middle,	  and	  

High	  were	  not	  following	  policy	  regarding	  student	  enrollment.	  Students	  had	  
missing,	  incomplete,	  or	  invalid	  proof	  of	  residency.	  
	  
Houston	  School	  District	  does	  have	  a	  policy	   that	   requires	  every	  student	   to	  
bring	  two	  proofs	  of	  residency	  at	  the	  beginning	  of	  each	  school	  year.	  Several	  
years	   ago	   our	   school	   board	   attorney	   advised	   us	   to	   discontinue	   use	   of	   a	  
residency	  waiver	  where	  parents	  could	  state	  on	  a	  notarized	  form	  that	  they	  
were	  living	  at	  a	  certain	  address	  within	  our	  district	  for	  reasons	  OTHER	  than	  
to	   attend	   school	   here.	   There	   is	   absolutely	   no	   verification	   process	   for	   the	  
address	  used	  on	  such	  form.	  Any	  address	  can	  be	  put	  on	  the	  form	  and	  taken	  
to	  any	  notary	  to	  be	  notarized.	  	  Hispanic	  students	  primarily	  live	  on	  the	  farms	  
of	   their	   employers	   and	  will	   never	   be	   able	   to	   provide	   any	   documentation	  
that	  has	  their	  name	  and	  address	  on	  it,	  as	  they	  are	  usually	  not	  US	  citizens.	  	  	  

	  
Our	  policy	  regarding	  Proofs	  of	  Residency	  is	  part	  of	  our	  Student	  Handbook	  
and	   is	   approved	   by	   the	   Houston	   School	   District	   Board	   of	   Trustees.	   This	  
audit	  has	  shown	  us	  that	  complying	  with	  the	  policy	  currently	  in	  our	  student	  
handbook	  requiring	  us	  to	  collect	  proof	  of	  residency	  for	  every	  student	  every	  
year	   is	   a	   tedious,	   time-‐consuming	   task	   that	   cannot	   be	   completed	   by	   our	  
current	  number	  of	  staff.	  	  In	  order	  to	  ensure	  that	  we	  are	  compliant	  with	  our	  
policy,	  we	  will	  recommend	  to	  our	  Board	  of	  Trustees	  that	  our	  current	  Proof	  
of	   Residency	   Policy	   be	   revised	   to	   become	  more	   practically	  managed	   and	  
followed.	  	  	  

	  
4. Information	  in	  student	  package	  is	  the	  same	  as	  the	  information	  kept	  in	  the	  

student’s	  record.	  
	   	   	  

Findings	   as	   Houston	   Middle	   School	   and	   Houston	   Upper	   Elementary	  
indicate	  the	  some	  students	  do	  not	  have	  the	  same	  information	  in	  the	  student	  
package	  as	  in	  the	  student	  record.	  	  
	  
For	   the	  past	   several	   years,	  we	  have	  worked	   very	  hard	   to	   ensure	   that	   the	  
data	   in	   our	   student	   package	   is	   correct.	   MSIS	   requires	   the	   data	   in	   our	  
student	   package,	   SAMS,	   to	   be	   correct.	   We	   work	   in	   SAMS	   daily	   taking	  
attendance,	   grades,	   etc.	   Many	   hours	   are	   spent	   making	   sure	   that	   SAMS	  
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accurately	   reflects	   necessary	   information	   for	   our	   students,	   it	   is	   the	   data	  
that	  we	  use	  on	  a	  daily	  basis!	  
	  
On	  the	  other	  hand,	  cumulative	  records	  are	  antiquated	  and	  referred	  to	  only	  
a	   few	  times	  a	  year,	  primarily	  at	   the	  end	  of	  school	   to	  record	  grades	  on	  the	  
insert	   sheet.	   Never	   at	   anytime	   do	   we	   refer	   to	   the	   information	   in	   the	  
cumulative	  record	  for	  addresses,	  phone	  numbers,	  etc.	  Therefore,	   less	  time	  
is	   spent	   trying	   to	   update	   that	   information.	   We	   do	   understand	   that	  
cumulative	   records	   are	   still	   required	   and	   that	   the	   insert	   sheet	   is	   still	  
considered	  the	  official	  transcript.	  	  	  
	  
We	   have	   students	   that	   move	   very	   often.	   In	   addition,	   their	   phones	   are	  
regularly	   disconnected,	   changed,	   etc..	   	   It	   is	   very	   difficult	   to	   keep	   the	  
information	  in	  SAMS	  valid;	  to	  also	  ask	  us	  to	  go	  to	  individual	  student	  records	  
by	  hand,	   erase	   the	  address	  and	   replace	   it	  with	  another	   is	  not	  practical	   in	  
any	  way.	  Verifying	  the	  address	  in	  the	  cumulative	  record	  for	  every	  student	  
in	  a	  school	  is	  a	  monumentally	  time	  consuming	  task	  that	  has	  to	  be	  done	  in	  
addition	  to	  verification	  in	  our	  school	  package.	  
	  
It	  is	  our	  hope	  that	  the	  use	  of	  cumulative	  records	  is	  being	  reviewed.	  With	  the	  
continued	  use	   of	   required	   student	   packages	   and	  MSIS,	   all	   student	   data	   is	  
more	  readily	  available	  and	  accurate	  in	  that	  format.	   	  Until	  such	  time	  as	  the	  
cumulative	   record	   requirements	   are	   revised	   or	   better	   yet,	   lifted,	   we	  will	  
make	   every	   effort	   to	   ensure	   that	   the	   data	   in	   the	   records	   is	   accurate	   and	  
does	  match	  our	  student	  package.	  	  

	  
Student	  Attendance/Absenteeism	  
	  

1. No	  findings	  
	  

2. All	  schools	  were	  found	  to	  have	  student	  excuses	  that	  did	  not	  contain	  enough	  
information	  to	  actually	  validate	  the	  excused	  absence,	  or	  did	  not	  have	  a	  valid	  
excuse	  on	  file.	  

	  
We	  do	  understand	  that	  is	  critical	  to	  follow	  the	  policies	  we	  have	  set	  up	  and	  
put	   in	  place	   in	  our	  own	  district.	   	  However,	   there	  are	  over	  500	  students	  at	  
each	  school	  and	  usually	  one	  person	  to	  handle	  attendance	  along	  with	  many	  
other	   jobs.	   It	   is	   very	   easy	   to	   misplace	   an	   excuse	   that	   could	   have	   been	  
written	  on	  a	  scrap	  from	  a	  grocery	  bag.	  The	  attendance	  clerk	  reads	  it,	  makes	  
the	  determination	  of	   excused	  and	  moves	   to	   the	  next	   one.	  Easily,	   the	  date	  
could	  be	  left	  off	  of	  the	  excuse.	  	  
	  
While	   we	   will	   make	   every	   effort	   to	   be	   more	   diligent	   in	   dating	   excused	  
absences	   and	  making	   sure	   they	   are	   kept	   on	   file,	  we	  want	   to	   give	   you	   an	  
assurance	  that	  inaccurate	  or	  missing	  dates	  or	  excuses	  does	  not	  indicate	  we	  
are	  not	  following	  our	  policy.	  	  
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Graduation	  
	  

1. No	  findings	  
	  

2. Findings	  include	  that	  graduation	  records	  were	  not	  complete.	  The	  Summary	  
of	  High	  School	  Units	  section	  of	  the	  insert	  sheet	  was	  not	  completed.	  

	  
Our	   high	   school	   counselor	   has	   already	   completed	   this	   section	   for	   our	  
graduates,	  correcting	  this	  finding.	  	  
	  
Again,	  we	  would	   just	   like	  to	  point	  out	  that	  we	  hope	  the	  use	  of	  cumulative	  
records	  is	  being	  reviewed.	  	  

	  
School	  Attendance	  Reporting	  
	  

1. Findings	   include	   that	   all	   schools	   are	   not	   following	   policy	   regarding	  
reporting	   of	   unexcused	   absences.	   Students	   are	   not	   being	   reported	   after	  
accumulating	  five	  (5)	  or	  more	  unexcused	  absences.	  Students	  are	  not	  being	  
reported	  in	  a	  timely	  manner	  as	  specified	  by	  law	  after	  accumulating	  five	  (5)	  
or	  more	  unexcused	  absences.	  

	  
We	  understand	  that	  any	  student	  with	  five	  (5)	  or	  more	  unexcused	  absences	  
should	   be	   reported	   to	   the	   Attendance	   Officer.	  While	  we	   have	   considered	  
ourselves	  in	  compliance	  with	  this	  requirement,	  it	  is	  possible	  that	  there	  has	  
been	   an	   oversight	   of	   some	   students	   due	   to	   the	   time	   constraints	   and	   job	  
responsibilities	  we	  face	  each	  day.	   	  We	  will	  revisit	  the	  requirements	  of	  this	  
policy	  and	  discuss	  with	  the	  appropriate	  personnel	  responsible	  for	  this	  task	  
what	  is	  required	  to	  make	  sure	  that	  is	  done	  consistently	  and	  without	  fail.	  	  

	  
2. Findings	   include:	   The	   school	   attendance	   officer	   is	   not	   following	   policy	  

regarding	  the	  reporting	  of	  unexcused	  absences	  at	  Houston	  Lower,	  Middle,	  
and	  High	  school.	  
	  
We	  consider	  our	  relationship	  with	  our	  attendance	  officer,	  Cynthia	  Autry,	  a	  
good	  one.	  	  However,	  she	  faces	  an	  entirely	  different	  set	  of	  constraints	  where	  
her	   job	   is	   concerned.	   Without	   and	   extensive	   knowledge	   of	   Ms.	   Autry’s	  
duties,	  the	  following	  information	  is	  offered:	  
Once	   students	   with	   excessive	   absences	   are	   reported	   to	   Ms.	   Autry,	   she	  
determines,	  based	  on	  her	  guiding	  policies,	  which	  students	  should	  be	  sent	  to	  
Youth	   Court.	   Based	   on	   information	   obtained	   from	  Ms.	   Autry,	   30	   students	  
had	  Youth	  Court	  cases	  opened	  during	  this	  school	  year.	  Of	  these	  30	  students:	  
	   6	  	   were	  ordered	  to	  return	  to	  school	  
	   8	   were	  no	  shows	  –	  with	  no	  summons	  issued	  or	  were	  continued	  
	   3	   were	  continued	  	  
	   12	   waiting	  court	  date	  
	   1	  	   waiting	  for	  intake	  order	  
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It	   is	   our	   understanding	   that	   no	   substantial	   were	   imposed	   for	   failure	   to	  
attend	  school.	  	  Without	  any	  penalties,	  the	  chance	  of	  us	  getting	  a	  chronically	  
absent	   student	   to	   regularly	   attend	   school	   is	   minimal.	   Very	   few	   if	   any	  
penalties	  are	  ever	  imposed	  for	  failure	  to	  attend	  school	  in	  this	  county.	  
	  
The	   above	   information	  would	   certainly	   not	   provide	   justification	   for	   non-‐
compliance	  with	  state	  laws	  or	  district	  policies	  for	  any	  district	  personnel	  or	  
Ms.	  Autry,	  but	  hopefully	  it	  will	  bring	  to	  light	  the	  intense	  issue	  we	  have	  with	  
enforcing	  the	  compulsory	  attendance	  laws	  in	  our	  state.	  	  

	  
Reporting	  of	  Suspensions	  
	  

1. Findings	  include	  that	  Houston	  Upper	  Elementary	  is	  not	  following	  the	  policy	  
regarding	  the	  reporting	  of	  suspensions	  by	  not	  reporting	  them	  to	  the	  school	  
attendance	  officer	  when	  they	  occur	  as	  required	  by	  law.	  	  

	  
The	  principal	  at	  Houston	  Upper	  Elementary	  became	  ill	  this	  school	  year	  and	  
was	  out	  for	  over	  12	  weeks.	  She	  then	  resigned	  her	  position.	  In	  her	  absence,	  
other	  personnel	  had	   to	  complete	   the	   job	  duties	  of	   the	  principal	  making	   it	  
entirely	   possible	   that	   such	   reporting	   to	   the	   attendance	   officer	   was	  
overlooked.	   Every	   effort	   will	   be	   made	   to	   ensure	   this	   oversight	   does	   not	  
happen	   again.	   	   A	   new	   principal	   will	   be	   in	   place	   this	   summer	   and	   such	  
policies	  will	  be	  reviewed	  and	  followed.	  	  

	  
Fixed	  Assets	  
	  

1. Findings	   include	   that	   Houston	  High	   is	   not	   following	   policy	   regarding	   the	  
management	  of	  fixed	  assets;	  one	  item	  was	  on	  loan	  against	  district	  policy.	  	  

	  
This	   finding	   stems	   from	   a	   band	   instrument	   loaned	   to	   another	  MS	   school	  
District.	   	   In	   reviewing	   district	   policy:	   EC-‐	   Equipment	   and	   Supplies	  
Management	   (attached	   to	   this	   document),	   provisions	   are	   made	   to	   loan	  
equipment.	  In	  the	  case	  of	  this	  band	  instrument,	  the	  principal	  and	  the	  band	  
director	   were	   in	   agreement	   that	   the	   instrument	   could	   be	   loaned	   to	   a	  
neighboring	   district	   and	   had	   documentation	   of	   its	   whereabouts.	   At	   this	  
time,	  it	  appears	  that	  no	  district	  policy	  was	  broken.	  	  

	  
At	  Risk	  Program	  
	  

1. Findings	   include	  that	  all	  schools	  are	  not	   following	  the	  policy	  regarding	  the	  
free/reduced	   lunch	   program.	   Specifically,	   some	   applications	   were	  
incomplete,	  not	  coded	  with	  the	  appropriate	  status	  in	  MSIS,	  or	  not	  reported	  
to	  MSIS.	  	  
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The	  Free/reduced	   applications	   attached	   at	   the	   end	  of	   this	  document	  were	  
deemed	  incomplete	  due	  to	  missing	  data	  such	  as	  school	  codes,	  addresses,	  or	  
social	  security	  numbers.	  
	  
These	  items	  do	  not	  play	  a	  part	  in	  determining	  a	  child’s	  eligibility	  to	  qualify	  
for	   free	   or	   reduced	   meals.	   The	   only	   time	   an	   address	   is	   needed	   is	   if	   the	  
household	   is	   pulled	   for	   verification	   and	   verification	   information	   is	   to	   be	  
mailed	  to	  the	  household.	  If	  an	  address	  is	  not	  on	  the	  application,	  it	  can	  easily	  
be	   obtained	   from	   our	   student	   package,	   SAMS.	  	  	  
	  
The	  school	  code	  is	  right	  beside	  the	  school	  grade.	  Most	  parents	  will	  write	  the	  
grade	  on	  the	  application,	  but	  will	  not	  flip	  the	  app	  over	  to	  get	  the	  code.	  In	  this	  
small	  district,	  if	  the	  grade	  is	  present,	  then	  we	  know	  which	  school	  the	  student	  
attends.	  	  
	  
Example	   number	   3	   that	   is	  missing	   a	   social	   security	   number	   is	   a	   complete	  
application.	   This	   particular	   application	   has	   a	   SNAP	   number	   listed.	   The	  
instructions	   for	   a	   SNAP	   or	   TANF	   application	   say:	   “Sign	   the	   form.	   	  A	   social	  
security	   number	   is	   not	   necessary.”	   The	   same	   applies	   for	   a	   Foster	   Child	  
application.	  
	  
Example	  number	  2	  is	  also	  missing	  a	  SS	  number,	  but	  the	  “If	  you	  do	  not	  have	  a	  
SS	  number	  mark	  this	  box”	  is	  clearly	  marked.	  
	  
In	   addition,	   our	   district	   uses	   scanning	   software	   by	   MCS	   to	   approve	   the	  
free/reduced	   applications.	   	  This	   software	   has	   been	   approved	   by	  
USDA.	   	  After	   the	   application	   has	   been	   scanned,	   the	   software	   provides	  
prompts	  to	  check	  any	  field	  that	  is	  necessary	  for	  an	  eligibility	  determination	  
to	  be	  made.	  	  If	  the	  school	  code	  or	  the	  address	  is	  missing,	  no	  prompts	  appear	  
to	   stop	   and	  make	   sure	   information	   is	   in	   this	   field.	   	  If	   USDA	   has	   approved	  
software	  that	  does	  not	  require	  that	  these	  fields	  be	  completed,	  we	  deemed	  it	  	  
safe	   to	   assume	   that	   USDA	   considers	   the	   application	   COMPLETE	   even	  
without	  a	  school	  code	  or	  address.	  
	  
This	   is	   a	   small	   district	  with	   a	   skeleton	   staff.	   If	  we	   are	   required	   to	   get	   this	  
level	   of	   detail	   on	   these	   applications	   it	   will	   take	   weeks	   to	   complete	   the	  
free/reduced	   application	   process	   simply	   to	   obtain	   information	   that	   is	   not	  
necessary	  to	  determine	  free/reduced	  status.	  
	  
Each	  fall	  the	  district	  gets	  an	  email	  from	  	  Sarita	  Donaldson	  ,	  MSIS	  applications	  
Manager	   at	   the	   MDE	   requiring	   the	   free/reduced	   lunch	   statuses	   of	   all	  
students	   be	   updated.	   	   The	   deadline	   to	   update	   the	   status	   of	   all	   students	   is	  
November	  30.	  The	   following	  screen	  shot	  was	  taken	  straight	   from	  the	  MSIS	  
website	  on	  June	  2,	  2011.	  	  
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	   After	   November	   30,	   access	   to	   the	   Free/Reduced	   lunch	   screen	   in	   MSIS	   is	  
closed	  making	  it	  impossible	  to	  update	  any	  status	  in	  MSIS	  after	  that	  date.	  Therefore,	  
any	   student	   who	   changed	   status	   after	   November	   30	   or	   who	   entered	   our	   district	  
after	  November	  30	  would	  either	  have	  an	  incorrect	  status	  in	  MSIS	  or	  no	  status	  at	  all.	  
Until	  MSIS	  allows	  us	  to	  update	  these	  statuses	  as	  needed,	  we	  will	  continue	  to	  be	  out	  
of	  compliance	  in	  this	  area.	  	  
	  
CONCLUSION	  
	  
It	  is	  the	  goal	  of	  all	  personnel	  in	  the	  Houston	  School	  District	  to	  be	  in	  compliance	  with	  
federal,	   state,	   and	   local	   mandates	   at	   all	   times.	   While	   this	   audit	   response	   may	   be	  
considered	   somewhat	  direct	   concerning	  our	  position	  on	   adherence	   to	   the	  policies	  
audited,	   it	   is	   our	   goal	   to	   be	   compliant	   in	   every	   required	   area.	   The	   results	   of	   this	  
audit	  will	  be	  shared	  with	  the	  appropriate	  personnel.	  Policies	  and	  procedures	  will	  be	  
reviews	  and	  revisited	  if	  necessary	  to	  ensure	  compliance.	  	  
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