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4. I determined whether the selected student’s information is in the student package and is the same as the
information kept in the student’s record. As a result, I found the following;

At Newton Elementary School, the selected student’s information in the student package is not
the same as the information kept in the student’s record. Of the records reviewed, 2 out of 27
student’s information did not match information in the student package.

At N H Pilate Middle School, the selected student’s information in the student package is not the
same as the information kept in the student’s record. Of the records reviewed, 4 out of 15
student’s information did not match information in the student package.

At Newton High School, the selected student’s information in the student package is not the
same as the information kept in the student’s record. Of the records reviewed, /0 out of /6
student’s information did not match information in the student package.

Student Attendance/Absenteeism
1. T determined whether there is a written policy on monitoring and reporting student absences. As a

result, I found the following:

Newton Elementary School does have a written policy on monitoring and reporting student
absences.

N H Pilate Middle School does have a written policy on monitoring and reporting student
abscnces.

Newton High School does have a written policy on monitoring and reporting student absences.

2. I'determined whether the school is following policy regarding attendance and absenteeism. As a result, I
found the following:

Newton Elementary School is not following policy regarding attendance and absenteeism. Of
the excuses reviewed, 5 out of /6 excuses did not comply with district and/or schoo] policies.

N H Pilate Middle School is not following policy regarding attendance and absenteeism. Of the
excuses reviewed, 7 out of /6 excuses did not comply with district and/or school policies. Of the
records reviewed; and 2 out of 76 did not have a valid excuse on file.

Newton High School is not following policy regarding attendance and absenteeism. Of the
excuses reviewed, 4 out of 26 did not contain enough information to actually validate the
excused absence; 7 out of 26 excuses did not comply with district and/or school policies. Of the
records reviewed; and 7 out of 26 did not have a valid excuse on file.
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Graduation — THIS IS ONLY PERFORMED AT SCHOOLS WITH A 12™ GRADE

1.

2.

I determined whether graduation requirements are being met, As a result, I found the following:

All students selected at Newton High School met graduation requirements.

I determine whether all graduation records were complete. As a resuit, [ found the following:

At Newton High School, all graduation records were not complete. Of the records reviewed, 4
out of 5 of student’s records reviewed had incomplete Graduation Facts sections.

School Attendance Reporting

1.

2.

I determined whether the school is following policy regarding the reporting of unexcused absences. As
a result, I found the following:

Newton Elementary School is not following policy regarding the reporting of unexcused
absences. Of the records reviewed, 3 out of 27 students reviewed were not reported to the school
attendance officer after accumulating five (5) or more unexcused absences; and /7 out of 2]
students reviewed were not reported in a timely manner as specified by law after accumulating
five (5) or more unexcused absences.

N H Pilate Middle School is not following policy regarding the reporting of unexcused absences.
Of the records reviewed, 2 out of /7 students reviewed were not reported to the school
attendance officer after accumulating five (5) or more unexcused absences; and /3 out of 77
students reviewed were not reported in a timely manner as specified by law after accumulating
five (5) or more unexcused absences.

Newton High School is not following policy regarding the reporting of unexcused absences. Of
the records reviewed, 4 out of /9 students reviewed were not reported to the school attendance
officer after accumulating five (5) or more unexcused absences; and 8 out of /9 students
reviewed were not reported in a timely manner as specified by law after accumulating five (5) or
more unexcused absences.

I determined whether the school attendance officer is following policy regarding reporting of unexcused
absences. As aresult, I found the following:

Newton Elementary School attendance officer is following policy regarding the reporting of
unexcused absences.

N H Pilate Middle School attendance officer is following policy regarding the reporting of
unexcused absences.

Newton High School attendance officer is following policy regarding the reporting of unexcused
absences.
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Reporting of Suspensions
1. I determined whether the school is following policy regarding the reporting of suspensions. As a result,
1 found the following;:

Newton Elementary School is following policy regarding the reporting of suspensions.

N H Pilate Middle School is not following policy regarding the reporting of suspensions. Of the
suspensions reviewed, / out of 3 suspensions was not coded as an unexcused absence, as
required by law.

Newton High School is following policy regarding the reporting of suspensions.

Fixed Assets
1. 1 determined whether the school/district is following policy regarding the management of fixed assets.

As aresult, [ found the following:
Newton Elementary School is following policy regarding the management of fixed assets.

I determined that N H Pilate Middle School is not following policy regarding the management of
fixed assets. Of the records reviewed, 3 out of 30 items selected were not located.

I determined that Newton High School is not following policy regarding the management of fixed
assets. Of the records reviewed, 3 out of 27 items selected were not located.

At Risk Program
1. 1 determined whether the school is following policy regarding the free/reduced lunch program. As a

result, I found the following:

Newton Elementary School is not following policy regarding the free/reduced lunch program. Of
the lunch forms reviewed, 4 out of 26 were incomplete; and / out of 26 lunch applications was
not provided.

N H Pilate Middle School 1s not following policy regarding the free/reduced lunch program. Of
the lunch forms reviewed, 4 out of /9 were incomplete; and / out of /9 was not coded with the
appropriate lunch status.

Newton High School is not following policy regarding the free/reduced lunch program. Of the
lunch forms reviewed, 5 out of 19 were incomplete.






Newton Municipal School District

P.0. Box 150
205 School Street
Newton, Mississippi 39345
Phone 601-683-2451 / Fax 601-683-7131

Virginia M. Young, PA.D., Superintendent

April 29, 2011

Office of the State Auditor
ATTN: Earlene Stewart

P. O.Box 11183

Jackson, MS 39283

RE: Audit beginning on April 12, 2011

Dear Ms. Stewart:
The following is in response to the audit you conducted beginning on April 12, 2011:

Student Enrollment

1. Sufficient

2. Sufficient

3. For the 2011-12 school year, students will not be able to start attending classes without
proof of residency. This will be added to our student handbook.

4. We have corrected.

student Attendance/Absenteeism

1. Sufficient

2. We will revise our handbook policy. We will require students to present an excuse upon
their return to school immediately following an absence (instead of allowing three
days). Notes from parents will be required to contain specific information to validate
the absence.



Graduation

1. Sufficient
2. We have corrected.

School Attendance Reporting

1. We will require our MSIS clerk to pull attendance reports at least three times per
week in order to catch those students who are in danger of violating the
Mississippi Compulsory School Attendance Law.

2. Sufficient

Reporting of Suspensions

1. We have corrected.

Fixed Assets

1. One of the items at N. H. Pilate Middle School was located (television). A picture of
the fixed asset tag is enclosed. The old intercom system at the middle school was
apparently taken by the company that replaced it. (B & E Electric in Jackson) We are
in the process of working with them to verify the removal of the old system as well
as making sure it is still in their possession. The other items that are missing from
the middle and high schools will be deleted at the next regularly scheduled board
meeting.

At Risk Program

1. The food service director is putting into place measures that will assure that all
lunch applications are fully completed, accounted for, and coded correctly.

Sincerely

UWBJM M

Virginta M. Young,

Superintendent
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