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Ocean Springs School District 
 

Beginning on Monday, April 8, 2013, the Office of the State Auditor’s Performance Audit Division (PAD) 

performed a limited review of the accuracy and reliability of student and personnel data transmitted to the 

Mississippi Department of Education for the purpose of determining funding for local school districts.  OSA 

reviewed the following: 

 

Student Enrollment  

1. I determined whether there is a written policy on enrollment requirements and procedures at each 

school.  As a result, I found the following: 

 

Pecan Park Elementary, Ocean Springs Middle, and Ocean Springs High Schools do have a 

written policy on enrollment requirements and procedures. 

 

2. I determined whether the number of students enrolled in school is being accurately reported.  As a result, 

I found the following: 

 

Pecan Park Elementary and Ocean Springs High Schools are reporting the number of students 

enrolled accurately. 

 

Ocean Springs Middle School is not reporting the number of students enrolled accurately.  The 

enrollment report ran on April 10, 2013 shows 908 children enrolled, and the head count 

performed on April 10, 2013 shows 912 enrolled. 

  

3. I determined whether the school is following policy regarding student enrollment records.  As a result, I 

found the following: 

 

 Pecan Park Elementary School is not following policy regarding student enrollment.  Of the 

records reviewed, 22 out of 30 had missing, incomplete, or invalid proof of residency. 

 

   Ocean Springs Middle School is not following policy regarding student enrollment.  Of the   

                   records reviewed, 13 out of 27 had missing, incomplete, or invalid proof of residency. 

    

 Ocean Springs High School is not following policy regarding student enrollment.  Of the records 

reviewed, 33 out of 49 had missing, incomplete, or invalid proof of residency. 
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4. I determined whether the selected student’s information is in the student package and is the same as the 

information kept in the student’s record.  As a result, I found the following: 

 

 

At Pecan Park Elementary School, the selected student’s information in the student package is 

not the same as the information kept in the student’s record.  Of the records reviewed, 8 out of 

30 student’s information did not match information in the student package. 

 

At Ocean Springs Middle School, the selected student’s information in the student package is 

not the same as the information kept in the student’s record.  Of the records reviewed, 1 out of 

27 student’s information did not match information in the student package. 

 

At Ocean Springs High School, the selected student’s information in the student package is not 

the same as the information kept in the student’s record.  Of the records reviewed, 1 out of 49 

student’s information did not match information in the student package. 

 

Student Attendance/Absenteeism 
1. I determined whether there is a written policy on monitoring and reporting student absences.  As a 

result, I found the following: 

 

Pecan Park Elementary, Ocean Springs Middle, and Ocean Springs High Schools do have a 

written policy on monitoring and reporting student absences. 

 

2. I determined whether the school is following policy regarding attendance and absenteeism.  As a result, I 

found the following: 

 

Ocean Springs Middle and Ocean Springs High Schools are following policy regarding 

attendance and absenteeism. 

  

 Pecan Park Elementary School is not following policy regarding attendance and absenteeism.   

Of the excuses reviewed, 1 out of 26 did not contain enough information to actually validate the 

excused absence. 

 

Graduation – THIS IS ONLY PERFORMED AT SCHOOLS WITH A 12
TH

 GRADE 

1. I determined whether graduation requirements are being met.  As a result, I found the following: 

 

All students selected at Ocean Springs High School met graduation requirements. 

 

2. I determine whether all graduation records were complete.  As a result, I found the following: 

   

At Ocean Springs High School, all graduation records were not complete.  Of the records 

reviewed, 19 out of 26 of student’s records reviewed did not have completed Summary of High 

School Units. 
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School Attendance Reporting 

1. I determined whether the school is following policy regarding the reporting of unexcused absences.  As 

a result, I found the following: 

 

Pecan Park Elementary School is not following policy regarding the reporting of unexcused 

absences.  Of the records reviewed, 8 out of 10 students reviewed were not reported in a timely 

manner as specified by law after accumulating five (5) or more unexcused absences. 

 

Ocean Springs Middle School is not following policy regarding the reporting of unexcused 

absences.  Of the records reviewed, 8 out of 12 students reviewed were not reported in a timely 

manner as specified by law after accumulating five (5) or more unexcused absences. 

 

Ocean Springs High School is not following policy regarding the reporting of unexcused 

absences.  Of the records reviewed, 4 out of 10 students reviewed were not reported in a timely 

manner as specified by law after accumulating five (5) or more unexcused absences. 

 

2. I determined whether the school attendance officer is following policy regarding reporting of unexcused 

absences.  As a result, I found the following:    

 

Pecan Park Elementary, Ocean Springs Middle, and Ocean Springs High Schools’ attendance 

officer is following policy regarding the reporting of unexcused absences. 

 

Reporting of Suspensions 

1. I determined whether the school is following policy regarding the reporting of suspensions.  As a result, 

I found the following: 

 

Pecan Park Elementary, Ocean Springs Middle, and Ocean Springs High Schools are following 

policy regarding the reporting of suspensions. 

 

Posting of Historical Documents 

1. I determined whether the school is posting the required historical documents.  As a result, I found the 

following: 

  

 Pecan Park Elementary, Ocean Springs Middle, and Ocean Springs High Schools are posting the 

required historical documents.      

 

Teacher Endorsements 

1.  I determined whether teachers in the school have proper endorsements for the subjects they teach.  As a 

result, I found the following: 

 

At Pecan Park Elementary, Ocean Springs Middle, and Ocean Springs High Schools, all the 

teachers reviewed have proper endorsements for the subjects they teach. 

             

Note:  OSA is aware that Process Standard 8.1 allows no more than 5% of FTE units, not 

including academic core subjects, to work outside of the area or areas of endorsement.  
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Textbooks 

1. I determined whether each child in the school is assigned a textbook in each applicable class.  As a 

result, I found the following: 

 

Of the classes reviewed at Pecan Park Elementary School, 2 out of 20 classes did not assign 

textbooks to all students enrolled. 

 

Of the classes reviewed at Ocean Springs Middle School, 14 out of 20 classes did not issue 

textbooks to all students enrolled. 

 

Of the classes reviewed at Ocean Springs High School, 13 out of 20 classes did not assign 

textbooks to all students enrolled in each class. 

 

Safety 

1. I determined whether the district/schools are in compliance with all required safety laws and policies.  

As a result, I found the following: 

 

  District 

Ocean Springs School District is not in compliance with all required safety laws and policies. 

 

  Schools 

 

Pecan Park Elementary, Ocean Springs Middle, and Ocean Springs High Schools are not in 

compliance with all required safety laws and policies. 

 

Property Internal Controls 

1.   I determined whether the district has internal controls related to property and whether the district is 

adhering to those controls.  As a result, I found the following:   

 

Ocean Springs School District has internal controls related to property and is adhering to those 

controls. 

 

Vehicles 

1. I determined whether the district is following policy regarding the marking of district vehicles.  As a 

result, I found the following: 

 

 Ocean Springs School District is following policy regarding the marking of district vehicles. 

 

NOTE:  Please be advised, a copy of this report is made available to the Mississippi State Board of 

Education and the Commission on School Accreditation as an element of review for administering the 

State performance-based accreditation system for public schools. As a result, any adverse findings in this 

report may affect your accreditation status.  In addition, if you have any vehicles that were not properly 

marked, you have five days to correct this.  If the correction is not made, vehicles will be impounded by 

the State Auditor’s Office and the Tax Commission will be notified to withhold any sales and excise tax 

due.   
 





 

 
Academics – Arts - Athletics 

 
 
 
Bonita Coleman-Potter, Ph.D. 

Superintendent 
 

Ocean Springs School District 
2300 Government Street (39564) 

Post Office Box 7002 (39566-7002) 
Ocean Springs, Mississippi 

Phone (228) 875-7706 
Fax (228) 875-1775 

 
Edna Waller, Ph.D. 

Assistant Superintendent 
Elementary Instruction 

 
Deborah F. Fremin, Ed.S 
Assistant Superintendent 
Organizational Support 

  
MEMO 
 
To: Keyla Bradford, State Auditor 
From: Bonita Coleman Potter PhD, Superintendent 
Date: April 18, 2013 
Re: Response to Audit Findings 
 
Please find the responses to the following audit findings in our state audit conducted during 
the week of April 8 – 12, 2013. 
 
 
Student Enrollment 
2. Ocean Springs Middle School is not reporting the number of students enrolled 

accurately.  The enrollment report ran on April 10, 2013 shows 908 students 
enrolled, and the head count performed on April 10, 2013 shows 912 enrolled. 
As a result of this slight discrepancy at Ocean Springs Middle School, internal audits 
using the headcount procedure will be conducted at least twice annually as an extra 
assurance that all school sites are accurately reporting enrollment.  

3. Pecan Park Elementary, Ocean Springs Middle School and Ocean Springs High 
School is not following policy regarding student enrollment because of missing, 
incomplete or invalid proof of residency. (PP-22/20, OSMS 13/27, OSHS 33/49) 
OSSD follows the procedures as outlined on the attached documents issued from State 
Department.  The district's procedure for verifying residence is in compliance with the 
guidelines that were set forth by the attached guidance. 

4. At Pecan Park Elementary, Ocean Springs Middle School and Ocean Springs High 
School selected student’s information is not the same as the information kept in the 
student’s record.  (PP-8/30, OSMS 1/27, OSHS 1/49) 

 As a result of these findings, the district will include the collection of this information 
with the revamped yearly registration process and will limit the number of staff that can 
make changes to demographic information and streamline the procedure of making such 
changes.  

 
   
Student Attendance/Absenteeism      
2. Pecan Park Elementary is not following policy regarding attendance and 

absenteeism.  Of the excuses reviewed, 1 out of 26 did not contain enough 
information to validate the excused absence. 

 As a result of this finding, all attendance clerks will use a date stamp when excuses are 
received. 

 
 



 

 
Academics – Arts - Athletics 

Graduation        
2. At Ocean Springs High School, all graduation records were not complete.  19 out of 

26 student records reviewed did not have a completed Summary of High School 
Units. 

 As a result of this finding, the high school counselors will follow a more structured 
procedure to include an indication of the different types of units completed by the student 
rather than just a tally of the units completed. 

 
 
School Attendance Reporting 
1.     Pecan Park Elementary, Ocean Springs Middle School and Ocean Springs High 

School are not following policy regarding the reporting of unexcused absences in a 
timely manner as specified by law after accumulating five or more unexcused 
absences. (PP-8/10, OSMS-8/12, OSHS-4/10). 

 As a result of this finding, our technology department will work with Pearson 
PowerSchool state reporting group to develop a less cumbersome report that enables the 
attendance clerks to more easily identify students with excessive absences. 

 
 
Textbooks   
1. Pecan Park Elementary, Ocean Springs Middle School and Ocean Springs High 

School did not assign textbooks to all students enrolled in each applicable class. (PP-
2/20, OSMS- 14/20, OSHS- 13/20) 

 Because many of the classes in Ocean Springs School District use electronic media rather 
than print media, some teachers have elected to have class sets of textbooks rather that 
assigning them to students individually.  At present Ocean Springs School District does 
not have a procedure in place to document that all students have access to these resources 
at home.  A procedure will be developed and documentation will be provided to assure 
that all students have access to these resources when off campus. 

 
 
Safety 
1. Ocean Springs School District and the schools audited are not in compliance with all 

required safety laws and policies. 
 At present the policy is being revised and will be brought to the school board for approval 

when revisions are completed.  School leaders were under the assumption that 8 drills 
were required each school year but were not aware that they had to be conducted each 
month.  The Operations Director will work with all principals and directors to assure that 
the required drills are conducted at each school site on a monthly basis. 
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